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Scope and Purpose

This document is specifically designed to demonstrate the essential areas for the research processes that are required 
in order to be able to write an assignment, be that an essay or a report. It provides you with a solid understanding in the 
subject and a basis for further learning and skills development.

Assignment Structure

•	 Submissions should be written from the third person point of view. “I”, “We”, 
“Us”, “Our”, should not be used unless in a direct quote where quotation marks 
are required

•	 Work should be proof read prior to submission in order to highlight errors in 
spelling, grammar and sentence formation* 

•	 Work should include clear referencing – without clear referencing there could be 
a suspicion of plagiarism if you copy and paste from other sources

•	 We require evidence of research through the use of Harvard style referencing - a 
guide to which can be found below

•	 A bibliography must be included and again, must be in Harvard style referencing

•	 Appendices for all documentation (work related, models, and theories) 
discussed with your assignment should be added to the end of your assignment. 
You should link the relevant appendix to your content for clarity

*It is recommended that work is proof read by a third party before submission. 

Don’t forget you can book a one to one call with your expert tutor for support and 
guidance throughout your studies, however if your assignment is referred more than 
three times, we highly recommend you schedule a tuition session with your support 
team. 

To book a one to one, get in touch with your mentor today. Contact details can be 
found in the student area.
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